
Copy paper purchases are completed through UWS stores as follows: 

Go to:  https://www.uwsuper.edu/myehive/index.htm 

Enter your user ID and password to sign in. 

 

  

https://www.uwsuper.edu/myehive/index.htm


Choose “Place Stores Order”. 

 

  



Enter a cost center then click the eye glass to see available envelopes and paper 

products. 

 

  



Click the item(s) you would like to purchase from the list. 

 

 

  



Enter a quantity and save to process your order. 

 

 

You will receive an email confirmation of your order. 


