University of Wisconsin-Superior

SAMPLE LETTER TO ALL APPLICANTS

Date

Dear Ms/Mr/Dr.___________:

On behalf of the 


 Search Committee, let me thank you for your application.  The University of Wisconsin-Superior is a small teaching-oriented public institution designated as Wisconsin’s Leading Public Liberal Arts College. We are excited that you are considering joining us.

Your application will be thoroughly reviewed by a search and screen committee. In addition to the materials you provided, the committee may contact other individuals for credentials and background. You may also be asked to provide additional materials as the search progresses. The committee will begin reviewing applications on  
(date)

. You will be informed of the status of your application shortly thereafter. Our goal is to bring finalists to campus in
   (timeframe).
UW-Superior has a tradition of providing high-quality education to students from a variety of socio-economic and academic backgrounds. The campus is located in the Duluth-Superior area, a mid-sized metropolitan region at the westernmost tip of Lake Superior.  Duluth and Superior offer the advantages of an urban setting, along with easy access to some of the finest outdoor recreation in the country.  The campus is part of the University of Wisconsin System.

Enclosed are several documents, including the job announcement and position description for your information, a Confidential Communication/Disclosure form, an affirmative action data form, and a self-addressed postage-paid envelope for returning the affirmative action data form. Your cooperation in completing the data form and returning it to our Affirmative Action Officer would be appreciated, although it is entirely optional.  Under Wisconsin Statutes we are required to provide to the public, upon request, a list of all nominees and applicants who have not requested in writing that their identity remain confidential. Persons agreeing to be final candidates will have their identities revealed if requested by the public. If you wish to specify how we should communicate with you and/or request that your name not be released unless you become a finalist, please return the Confidential Communication/Disclosure form to the address indicated.

For more information about UW-Superior, including our complete academic general catalog, please visit our web site at http://www.uwsuper.edu.  For UW-Superior campus safety information and crime statistics/Annual Security Report, and for drug and alcohol information see http://staff.uwsuper.edu/safety/. If you have any further questions concerning the position or the search and screen process, please contact me at 

@ uwsuper.edu.

  (name)___

Chair of the  



Search and Screen Committee

Enclosures:
Job Announcement, Position Description, Affirmative Action Data Form,

Postage Paid envelope, Confidential Communication/Disclosure Form
