
University of Wisconsin – Superior

Deposit and Payment Schedule & Cancellation and Refund Policy

for

(Name of Program) Study Abroad Program (20__ - 20__)

As a student accepted in the (name of program                                                                             ) I, (print name)___________________________________________________________,  hereby declare that I fully understand and agree with the following Deposit & Payment Schedule and Cancellation & Refund Policy:  

·  If you choose to withdraw from this UWS study abroad program, you must inform the study abroad program coordinator in writing immediately. 
·  The $300.00 non-refundable program deposit is due upon acceptance to the program.  Students using financial aid should refer to the Deposit and Payment Schedule Policy stated on page 3.
·  If you choose to withdraw from this UWS study abroad program after admission but prior to commencement of the program, you will be responsible for paying any unrecoverable program costs that UWS has incurred on your behalf, in addition to forfeiting your deposit).  Such costs may include, but are not limited to pre-paid meals, pre-paid room reservation deposits, airline deposits, bus rental fees, payments for guides and other group expenses.  For example, if the program budget is based on a minimum of 15 participants, and the 15th student withdraws, then a portion of the cost for some group services also becomes unrecoverable costs and you will be responsible for these costs to ensure that the entire trip does not fail or that additional costs are not passed on to the remaining participants.  Thus, even if you have not yet paid the full program balance or do not attend the program, you may be responsible for paying these unrecoverable program costs. Therefore, it is in your best interest to notify the study abroad program leader, in writing, immediately upon making a decision to withdraw.   

·  If you withdraw from this UWS study abroad program after commencement of the program for any reason, including being required to withdraw for academic or conduct reasons, no refunds will be given. 

·  If you need to return to the U.S. after commencement of the program due to illness, the study abroad program leader will make every effort to refund recovered costs to the participant, but there is no guarantee that this will happen. 

· If you choose not to participate in any non-mandatory program activities (such as a field trip, excursion, cultural event, included meals, etc.) you will not be refunded any portion of the program cost. 

· If you are receiving financial assistance you should consult with the Financial Aid Office for information about how withdrawing from this program might affect federal, state, or institutional aid. 

University of Wisconsin-Superior 

Deposit and Payment Schedule 

For Faculty-led Study Abroad Programs

The University of Wisconsin – Superior (UWS) considers student safety its highest priority. Therefore, UWS will closely review and monitor any UWS study abroad program that is in or set to go to a location for which the U.S. State Department has issued a Travel Warning and reserves the right to cancel any program based on safety concerns.  

· If UWS cancels a program for safety reasons prior to departure, the University will make every effort to refund recoverable costs to the participants. Any unrecoverable expenses, such as airline deposits and hotel reservation fees would not be refunded because they have already been expended. 

· If UWS cancels a program for safety reasons after commencement of the program, the University will make every effort to refund recoverable costs to the participants. In addition, the study abroad program leader will, to the best of his/her ability and to the extent possible, assist students in completing the course work for the program. 

· If UWS cancels a program for any reason, including under-enrollment, the University will make every effort to refund recoverable costs to the participants. 

· The Financial Aid Office will review program cancellations on a case-by-case basis for students who receive financial aid. 

· Because full refunds are often not possible, students may wish to consider purchasing trip cancellation insurance that can be obtained through many travel agents or insurance companies. Policies vary on when trip cancellation insurance must be purchased, so please check with the insurance provider for more details.  In some cases, trip cancellation insurance is built into the study abroad program fee structure.  Please check with your study abroad program leader to verify this. 

· Under no circumstances can any refund requests be considered for participants who have completed a program.

Note: The University cannot be held responsible for fees it cannot recover which may have been spent on the participant’s behalf with foreign entities.

University of Wisconsin-Superior 

Deposit and Payment Schedule 

for Faculty-led Study Abroad Programs
· A $ 300 non-refundable deposit (applied to the total trip cost) is due upon acceptance to the program.  Without the deposit your application is not binding and the program may grant admission to other applicants in your place. 

· A first payment of $______ is due before month, date, year.

· A second payment of  _____  is due before month, date, year. 

· Final payment is due before  month, date, year.

Other than the $300 initial non-refundable deposit, the faculty program leader has the authority to grant a payment extension to a student who presents proof of financial aid for a summer study abroad program.  However, the program fee balance must be paid in full before departure from the U.S.  Should this student withdraw from the program, s/he will still be held responsible for the amounts due per the date of his/her cancellation from the program.

UW-Superior, separately from the study abroad program fee, charges a $100 study abroad fee for all participants of faculty-led study abroad programs.  This fee is fully refundable if cancellation notice is given, in writing, to the study abroad program leader no less than 30 days prior to program departure.  This charge is non-refundable within 30 days prior to departure.

All student participants must pay a mandatory study abroad insurance fee ($35 per 30 day period, prorated for shorter programs).  This fee is fully refundable if cancellation notice is given in writing to the study tour leader at least 30 days prior to trip departure. 

____________________________________________________        ______________________

Signed:                                                 Print Name after Signature        Date:
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