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University of Wisconsin Superior Office of International Programs
Application for Faculty-Led Programs
Sponsoring Department: 











Program Title: 












     
Faculty Leader: 


  Phone:  
       Email:         
@uwsuper.edu
 Office: 

How many participants do you anticipate?
Minimum ___

Maximum ___

Language of Study:
(  English
and/or

(  Other 



How often do you plan to offer this program?
( Once     ( Yearly     ( Every ___ years 

Program Dates
1st Choice Dates 



2nd Choice Dates 



Are these dates flexible? 
( YES

( NO

If yes, please explain.
Safety
List cities you plan to visit and attach a copy of US Department of State Country-specific Information for each country (available from http://www.travel.state.gov/).  If travel to particular areas is considered unsafe by the Department of State, describe the precautions you intend to take in these areas.   Unless you state otherwise, your submission of this application indicates that there is no current Department of State Travel Warning for the country(ies) you plan to visit.
Attachments

The OIP requires the following (please send an electronic copy to studyabroad@uwsuper.edu  as well):
· Program Description (ONLY for new programs or if different from last offering; check here if there are no changes from last offering  ()
· Preliminary itinerary, including dates, field trips and program events, preferred transportation for travel within the host country, etc. 

· Estimated budget including faculty salary and all other  projected expenses and cost per student

The following may also be required for approval at the department level.  Check the boxes to indicate which attachments are included in this proposal.  Although your department reviews the academic content of the program, the information is helpful to the OIP in marketing your program.
· Copy of the signed approval from the previous offering of this program (if you checked boxes labeled  “check here if no changes from last offering & skip this question”); and/or

· Copy of the web page from the previous offering of this program (if applicable).

· The academic objectives of the program, including how these objectives relate to the unit’s goals, how the program will fulfill these objectives and a statement explaining why it is important that this program be offered in the proposed location;
· The course syllabus, including reading, research and/or project requirements, the topical content of pre/post-departure academic sessions, etc.;

· Official course descriptions (from the University Bulletin) for each UW Superior course offered 

· Student evaluation procedures (academic).
Salary
Speak with your department chair or the university’s budget manager to determine how much of each instructor’s salary is to be covered by student program fees.  


Faculty Leader: 





Course(s): 





Payment Method         
  
 
$ salary contribution from student program fees


( Part of Load – no replacement costs
= $0

( Part of Load – replacement costs
= $_______ per credit x ____ credits = $________

( Overload



= $_______ per credit x ____ credits = $________


( Lump sum payment


= $_______









Are you applying for a promotion which will affect your base salary?        ( YES
  ( NO


2nd Instructor: 






Course(s): 






Payment Method         
  
 
$ salary contribution from student program fees



( Part of Load – no replacement costs
= $0


( Part of Load – replacement costs
= $_______ per credit x ____ credits = $________


( Overload



= $_______ per credit x ____ credits = $________



( Lump sum payment


= $_______








Are you applying for a promotion which will affect your base salary?        ( YES
  ( NO

*If transportation, room, board or other travel-related expenses associated with this program should NOT be covered by student study abroad fees, list them here.  
Cooperation (check here if no changes from last offering & skip this question):  (
Is this program being offered in cooperation with an institution abroad?

( YES

( NO


If yes, 

Institution Name: 




  Contact Name: 



Phone:  


       Email:    


     
 Fax: 



Web Address: 











Explain this institution’s responsibilities in offering this program in the space below or on an attached sheet:

Courses (check here if no changes from last offering & skip this question):  (
       Students earn a minimum of ____ credits and a maximum of ____ credits OR program is non-credit____
If this is not an existing course, it will also be necessary to submit the course for formal approval through normal channels.

What requirements do the courses offered through this program fulfill (e.g. Non-Western, Humanities History, Social Science, major requirements, etc.)?
Pre-travel Class Dates

Will you offer on-campus academic sessions (in addition to the OIP orientation?)    
( YES   ( NO

If yes, are these sessions mandatory? 
( YES   ( NO
What are the dates for these sessions?*

Day of the Week
Date

Time


Location
*Once we advertise these dates to students as mandatory, the dates shouldn’t be changed!
Eligibility (check here if no changes from last offering & skip this question):  (
What eligibility requirements must students meet in order to participate in this program?

( Class standing 




( Minimum G.P.A. 



(minimum may not be lower than 2.5)
( Course prerequisites (list course numbers only) 






( Admission to (program of study) 









( Foreign Language Requirements 








( Other (interview, recommendations, prior coursework in a related program area, etc.) 















Accommodations (check here if no changes from last offering & skip this question):  (
What accommodations will students be in during the program?
(  Host Family     (  Residence Hall     (  Apartments     (  Hostels     ( Hotel     ( Other
Please briefly describe these accommodations (room size, amenities, distance from program site, etc.) and list the web address, contact information and price estimates, if available.
 Are these accommodations available to students throughout the program?            ( YES 
  ( NO

If no, where will students stay during program breaks?
Resources Abroad (check here if no changes from last offering & skip this question):  (
What on-site resources (other than accommodations) do you plan to use (teaching facilities, guest lecturers, academic or cultural resources, etc.)?  Explain your purpose for using facilities (daily classes, occasional presentations/lectures, etc.) and list the web address, contact information and price estimates for all resources, if available.

Program Administration (check here if no changes from last offering & skip this question):  (
See the Guide for Faculty-led Experiences Abroad at ___________________ for more information.
Faculty Study Abroad Leader
Briefly describe the specific responsibilities you plan to undertake as Faculty Study Abroad Leader for  this program in the space below or on an additional sheet.

Second Instructor   Check here if not applicable: (
Name: 


  Phone:  

       Email:         

 Address: 



Briefly describe the specific responsibilities of the Second Instructor, if applicable.

Assistant   Check here if not applicable: (
Name: 


  Phone:  

       Email:         

 Address: 



Briefly describe the specific responsibilities of the assistant, if applicable.  Justify any proposed salary.  Approval for salary payments will be the responsibility of the sponsoring Department and the OIP in accordance with UW Superior policy.

Recruitment (check here if no changes from last offering & skip this question):  (
Although the OIP will assist in marketing the program, it is the responsibility of the faculty leader, other instructors and assistants to recruit participants for the study abroad program.  To which student groups do you plan to advertise/make this program available (include students from other universities if possible)?

Additional Participants (check here if no changes from last offering & skip this question):  (
Will others (relatives, friends, other faculty, etc.) accompany the group on this program?  ( YES 
  ( NO


If yes, please explain.

Signatures
The Faculty Study Abroad Leader must obtain the signatures of the appropriate Department Chair/s* before forwarding this form to the OIP.  Where the signature of a Chair is required, the Chair of the Department under which the course is listed or the person responsible for curriculum within the college must sign.  If the course is cross-listed, both Department Chairs must sign. 
Your signature on this form indicates your approval

· to run this study abroad program one time only.  A new application form must be circulated for approval each time that this program is proposed.  However, the OIP will keep all programs which faculty indicate will be run more than once on the OIP directory and will advertise them as standing programs.  These programs will be cancelled if not approved at all levels.
· to allow the Faculty Leader to make changes to the attached preliminary itinerary.  Changes may need to be made due to budgetary restraints, opening/closing of venues or other factors. 

· of the level of Academic Quality of the study abroad program (with the exception of the OIP Staff, who do not assess or approve academic quality).
____________
________________________________________________________________________

Date

Faculty Study Abroad Leader
____________
________________________________________________________________________

Date

Chair*




Department


Related Course #
____________
________________________________________________________________________

Date

Chair, *




Department


Related Course #
____________
________________________________________________________________________

Date

Associate Dean of International Programs, Office of International Programs 


OIP Comments
____________
________________________________________________________________________

Date

Provost/ Vice Chancellor and Dean of Faculties

