Form W-4 Instructions for Non-Resident Aliens

Because of the restrictions on a non-resident alien’s filing status, the limited number of personal
allowances a non-resident alien is allowed, and the fact that a non-resident alien cannot claim the
standard deduction, you must fill out Form W-4 following these instructions instead of those
provided on the Form W-4:

1. Check only “Single” marital status on line 3, regardless of your actual marital status.

2. 'You must claim one (1) withholding allowance on line 5, unless you are a resident of
Canada, Mexico, or the Republic of Korea. Residents of these 3 countries may claim
more than one allowance.

3. Write “Non-Resident Alien” on line 6 to the left of the box, on the dotted line.

4. Do not claim “Exempt” withholding status on line 7. If you wish to claim a tax treaty

you must file form 8233 (and Revenue Procedure Letter if required), or W-9 and
Attachment.

If you have any questions, please refer to IRS Publication 519, page 50, or see your employer.

Cut here and give Form W-4 to your employer. Keep the top part for your records.

) w_4 Employee's Withholding Allowance Certificate OMB No. 1545-0074

ey
Department of the Treasury P Whather you are entitled to claim a certain number of allowances or exemption from withhelding is 2 [(_JJ'I 1 1
ntemal Revenue Service subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS. =

1 Type o prnt your Trst name and middle el | Last name 2 Your social security number
First M. Last 2000 XK XXX
Home address (number and street or rural route) 3 Single D Marned 3 Married, but withhold at higher Single rate.,

1600 Catlin Ave., No. 4XXX (or your off-campus address) Note. If marnied, but legally separated, or spouse is a noriresident alien, check the "Single" box.
City or town, state, and ZIP cade

4 If your last name differs from that shown on your social security card,
Superior WI 54880 (or your oft-campus city, state, zip code) check here. You must call 1-800-772-1213 for a replacement card. » [ |
5  Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5 1
6  Additional amount, if any, you want withheld fromeach paycheck . . . . Non-resident Alien - -+ 6 (S
7 | claimexemption from withholding for 2011, and | certify that | meet both of the following conditions for exemption.
+ Last year | had a right to a refund of all federal income tax withheld because | had no tax liability and
« This year | expect a refund of all faderal income tax withheld because | expect to have no tax liability.
If you meet both conditions, write "Exempt” here. . . . | 7 ]Leave Blank
Under penalties of penury, | declare that | have examined this cerificate and to the best of my knnwlcdgc and belet, itis true, correct, and complete.

Employee's signature
(This form is not valid unless you signit.} » Date »

8 Employer’s name and address (Employer: Complete nes 8 and 10 only 1t sending to the IRS.) 9 Office code (optional) | 10 Employer idenbhication number {EIN}
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