

University of Wisconsin-Superior
Safety & Security Camera Monitoring and Recording System
Monthly Report To Department of Public Safety

	Department:
	
	Month:
	

	Reporting Person:
	
	Year:
	

	

	Monitoring Area:
	



	Equipment
	Location
	Inspection Date
	Operational?
Yes / No
	Problems Noted / Repairs Completed / Comments

	Recording Unit
	
	
	
	

	Monitoring Station(s)
	
	
	
	

	Camera(s)* Please List
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Stored Video Accessed?
	If Yes
Date/Time
Viewed
	Video Duplicated?
	Duplication Format
	Viewed or Duplicated by / Purpose of Viewing or Duplication

	
	
	
	
	

	
	
	
	
	


*If cameras are numbered please provide a master list to Public Safety which identifies the location of each one.

The University policy requires all video recording and monitoring systems to be checked monthly to ensure they are operating correctly.  The policy also requires the completion of this monthly report which is to be forwarded via email attachment to the Department of Public Safety by the end of each month.
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