Creating a Presentation Poster

Before going to the computer:
e Find the major points your paper/presentation and limit yourself to the information (text, images,
graphics, charts, etc) that supports those points. Too much information will make it hard to read.
e Think about the poster’s layout — sketch it out on paper if you need to. What kind of title do you
want on the top of your poster? Do you want 2 or 3 columns? If 3 columns, do you want all to be
the same size or the center one larger? Try to balance the information between your columns.
(see Design Tips below)

Starting the poster in Microsoft PowerPoint 2007:

e Open the program, then click the Design tab, select Page Setup (far left side of the ribbon), and,
from the dropdown menu in the Page Setup window, select Custom. Change the Width and the
Height to the size you want your poster to be printed at. Slide Orientation should be Landscape,
Handouts Orientation doesn’t matter.

e You can pick a pre-made design and/or color scheme from PowerPoint. Just make sure the theme
and/or color scheme is appropriate for your presentation.

e If you want to create your own design, insert images, charts, graphics, diagrams and text boxes as
you need them.

Design Tips:
Layout -
Title Title Title
1st 2nd 1st 2nd 3rd 1st 2nd 3rd
Column Column Column Column Column Column Column Column

There are benefits to each of the layouts. If you can divide your points evenly, use either the 2-column or
equal 3-column layout. If you have a larger graphic, image, diagram, or chart, use the 3-column layout
with a wider center panel. You will have to make that information fit “logically” in the center. Avoid
having just a single column layout, it is a lot of space to fill and still have it look attractive. Make sure the
text blocks line up in each of the columns and have an equal width.

Color - Because you want your poster to have a Title - Light Text on a Dark Background,
professional look, limit the number of colors as well
as the ones you select. Unless your topic calls for

“wild” colors you should keep them subtle. Limit the

number of colors to 2 or 3. If you don’t use one of the _
pre-made color schemes, you could use some of the

colors in the graphics, photos, graphs, or charts in
Title - Dark Text on a Light Background,
your paper. Easy to Read Font

Title - Light Text on a Gradient Background,
Easy to Read Font

Title - Dark Text on a White Background,
Easy to Read Font



Titles - When designing the title section, use an easy to read font. Always have a contrast between your
text color and your background color, if you have a dark text color use a light background or for light text
color use a dark background. Gradients can be difficult if one of the colors is too dark or too light. The
one in the sample goes from black to a dark gray so white text is usable. You could use a light yellow (or
blue, pink, green, etc.) to white gradient with black text. Ask yourself if a viewer is standing a couple feet
away from your poster, will he or she be able to read it clearly?

Text - Unless your topic calls for a specialty font, use another easy to read font. Color can be used, but
too much can distract from what you are trying to say. Again ask yourself if a viewer is standing a couple
feet away from your poster, will he or she be able to read it clearly?

Graphics, Charts, Logos — Make sure any graphics, logos, charts, etc used in your poster are your own
work, copyright free, or you have permission to use them. Another thing to think about is resolution of
those graphics, logos, etc. If it is too low, the image will be pixilated and won’t look clear when it’s
enlarged to fit on the poster.

| How to DeSIgn a Presentatlon Poster '

2 Column Layout with the graphics
balanced between the columns. Color bar
across the bottom to mirror the one across
the top.

-Before You Get Started -

mmmgumw I paperipre s nnation and it yooreel boths infommation Qext,
=, graphic, charts, o) that Supptet= those paintz. Tao masch infarmasion wil maka it ©

hﬂ ornd

.-Tn boue the pueter's Iyout — shieath it oie on paper if wou peed 10 Whatkind af tkle 0

art ik o of Your gt Do yous wart 2 3 cobanez? WO coumas dayow -
e sama sizg or the centér o latger? Try 15 batnod the infémmasion’ = © °

ealumns.. (sse Dasign Tge) .

“do
vt alte
mueen

£ LSt

ooemr;emm ' "" then Fie, P i i

Change the-Width 10 3 inches. and the Haight to 38 inches. Slide-Crientation should be- - - - -
ape, Hardouts Orientation doesnt manter.

s Jovcam ks p mase dusn ndar sk ssbane o Poparfoe, e ok en e i1 e ston vz o e . s e
e brsido byt P PR L ¢, " belussen ybur text bolof and yobr backgiouid sblor. if ybu hive 3 dak e coloc'u: i
Ifywmmwm ywe r\dmm inzgn rn:e- <hxu mpnu ﬂ wrns mﬂm - . light background or. for light text color use 3 dark bacl hgmu Gradets cmbﬂtﬂmﬂl
“baes 35 yournasd tham - if o ot ihe oo 15400 darh or 100 fght: The on n the sarTple goes frombiauk o

« Mk S the ik nd Rnrg.&wmamsww uninew e durms rysur - -“‘:fm‘.":’:m m‘"z:" ’::' ':“W'd""":":rvy:i‘:if‘:"‘:‘: pink, il ! nz?

Under the ew chop down selecr Fuer, and ther Grid black oouple
pomer v R oo Paer. fromyour puster: il e ot she b able o read i leathy?
Unbess your Lopic calis fur a specialy font, usw another easy to rvad fort. Colur can be

o say, Agan 354 yoursel ¥a
VISR IS SEANANG @ CoUple TeSt Buily TROT YU DASTER, Wl N oF SIS B Bt 10 FEBS 1 -

Titles & Fonts:

mh o e
Joct. ,m apic cails! lor ‘wdd” coiors 4 kesp
- m; Mhm&n«merwe«mw der3. nyol lor-tmm.o mw&mﬁde :
oulor Sehimes, o could USe S0MmE of The Sulors inthe graphis, photos, graphs ,
SRarts i your paper

i | . Graphics, Chacts, Logbs..0H L, | 0 |
Py .y . G — o o mwmmwm Kiges mansmmenympnﬂ'uhiarb nmol,
. think b«IB .
ra hns- iism o, the ifnage Ih e poclated dnd © ©
r OSLar.

3 Column Even Layout with all the
graphics in the center column.

T Layouts: Zicolumin, Jcolutring or More? " '
Thiete afe binefs th éach of the Iayouts shom in the
cantar. calumis. K ycu oan.diide yous poirks.aventy, use. . |
ther the 2-solurmin ef equal T colmn kol l‘whmu'
e Yafgér fa phic. g, diagram, Gr CHart, uie’ i
+ o o |+ AP R 3 widr CartGr panal.. Vou wid hay m..
< | intommanion fit ‘legieaty"inthe canter. Avoidhadng e -
| geneobiinn iy 25 2 b st sptod i and ke
h el Ioals atmctine. Naks surethe st biacks lins up i sachof |
. W!@Wﬂ t‘ﬂhﬁlmﬂnﬂmww : eplmng.. Pl L dasaia "“““""‘"w"“"““‘ " alea e
-Desgn-Tpr) - A

' 1 - starting the Poster in PowerPaint. - -
«' D the program, hew Fil, Paqe Satup, and framthe '
. - dropdann hem seiset Cusiom Change Th Whidth to.43 . | . 0 _ _
mms -and the- Helght 1o 38 inches: Skde Oriertaticn -
" should b Landroape: Hahdouts Orferitatisn do €31 l\\’ﬂlibi)' 4=t

e rtoplc 1S r a spediay font, weawmare@sy: '
Torread font: Celor can be used. button much can distret
TGy W B 3 1IN 19 53y wmthmhn L
vieweris ftanding 3 coule fest posar. ni g
e or she 3¢ iﬂl!a!w‘lddw‘l R, %3

B Titie - Light Text on & Grasdiént Background,
Easy to Read Font

.f tranhh:s (,ha.r(s:t
o wumn”npmslgum
: i : ster %




