Instructions for Students on Registering as Clients, Making Appointments, and Accessing  Consultations at the UW-Superior Writing Center

TO REGISTER AS A WRITING CENTER CLIENT (First-time users must register before they can make appointments.): 

1. Go to www.uwsuper.mywconline.com. (The link is also available on the UW-Superior Writing Center webpage at www.uwsuper.edu/writingcenter.) 
2. Click on “Click here to register.”
3. Fill out the form that appears on the screen.  You’ll be prompted to list your UW-Superior email address as your user name and to create a password.  (You will also need to give your student ID number, so be sure to have your ID on hand.)


TO MAKE AN APPOINTMENT FOR A CONSULTATION:

1. Go to www.uwsuper.mywconline.com. (The link is also available on the UW-Superior Writing Center   
webpage at www.uwsuper.edu/writingcenter.) 
2. Log in with your UW-Superior email address and the password you created.
3. The Writing Center schedule will appear.  White boxes indicate available appointment times.  Place your cursor over the white box for the time you want, and click.
4. Fill out the appointment form that will appear on the screen.  (Among other things, you’ll indicate whether you want an in-person or online chat consultation.  You’ll also be asked to indicate the length appointment [30 minutes or 60 minutes] you are making.  We recommend you make an hour-long appointment for an online consultation.  Under most circumstances*, a half-hour appointment is recommended for an in-person consultation.)

NOTE: You can also call the Center at 715-394-8095, or come by the Center (Swenson 1030) to make an appointment. 


TO ACCESS IN-PERSON CONSULTATIONS: Come to the Writing Center at the appointed time.  Bring your draft (if the writing is at the draft stage) and your assignment sheet!


TO ACCESS ONLINE CHAT CONSULTATIONS:
      
      1.   About five minutes before your appointment is to begin, log in at www.uwsuper.mywconline.com. (Be                
             sure to have your draft on hand for step 4.)
2. When the schedule screen appears, find your appointment, and click on the box for it.  
3. The appointment form for your appointment will appear.  Near the bottom, find a link called “Start or Join Online Consultation.”  Click on it.
4. A screen will appear with a whiteboard area on the left and a chat area on the right.  Paste your draft into the whiteboard area.  (It is also a great idea to have your assignment sheet on hand to refer to during the consultation.)
By the time your consultation is to start, the consultant will have joined you in this chat/whiteboard space!

NOTE: If you want the Center to inform your instructor of your visit, please tell your consultant that you want notification sent and provide your instructor’s email address.  

*Exceptions: Hour-long in-person appointments are appropriate for second-language learners, and for those coming to the Center seeking help with long pieces of writing (over five pages).
