The 12 Competencies Used to Decide Entry
into the UWS Social Work Program
The following competencies are used by the Social Work Program as guidelines for
assessing student suitability and capacity to enter the profession of social work.
Students applying to the Social Work Program at the University of Wisconsin-Superior
are expected to have:
1.

An ability to relate to people with warmth and empathy, communicating feelings appropriately.

2.

An accepting attitude toward their total selves, including responsibility for meeting physical and
emotional needs.

3.

An openness to change in themselves and others.

4.

Recognition of the essential worth and dignity of all human beings.

5.

Appreciation of the value of human diversity; an ability to accept differences in people and be
accepting in the face of what seems on the surface to be strange and baffling behavior; to know and
understand social rules and behaviors.

6.

Capacity to develop self-confidence and initiative in working with people and an ability to relate to
people without inappropriate over-identification.

7.

An ability to handle problems in daily living; to appropriately deal with stress and reality within a
framework of emotional and social maturity commensurate with the student's age and life
experience.

8.

The capacity to recognize injustice when it occurs and a willingness to try to change the situation,
procedure, policy or system which created the injustice in order that it might become more just.

9.

An ability to accept constructive criticism and suggestions in good faith by persons qualified to
provide feedback.

10. Beginning ability to identify personal strengths, limitations, and motivations, especially as related to
a decision to work with people.
11. Beginning ability to express thoughts with clarity in both written and verbal form.
12. An ability to discipline self as demonstrated by the consistent completion of individual and group
assignments, class attendance, punctuality, and observation of deadlines.
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Formal Admission to the UWS Social Work Program
Before entering SO W 340, Methods for Social Work Practice I and SO W 341, Methods for Social
Work Practice II, the student must be formally accepted into the Program. The entrance into the
junior level cohort core courses is timed for the fall of each year.
Typically, a student applies for admission any time after 40 to 60 credits have been
accumulated. Transfer students, depending upon the number and kinds of credits transferred
into the Program may apply:


In the spring semester before transfer, especially when he or she is ready to begin
upper division courses the following fall,



In the summer before a fall when he or she expects to start the upper division
courses, or



In spring of the sophomore year at UW-Superior.

If a student should transfer midyear, he or she will be advised into courses that fit with the
overall major and will enter the junior cohort in the first fall period following the accumulation
of 60 credits.
Early application for admission is strongly recommended, as the junior cohort size within the
major (group of student passing through the major together) is limited.
The admission process is conducted every spring and, as necessary, for transfer students, every
summer before the fall semester begins. During the fall advisement period for spring
registration, the Admissions Review Committee establishes a Spring Semester Interview
Schedule. Transfer students coming into the Program who are unable to fit into this schedule,
will be scheduled for an interview during the summer before school starts.
Each incoming student has an admissions interview with the Admissions Review Committee.


This committee considers the application materials, including the student’s
application, autobiographical essay, two references, and pertinent information
emerging from the interview.



To be scheduled for an interview, transfer students should speak to their
advisors, who will explain the process and help set an appointment. Students
already attending UW-Superior should speak to their academic advisors for this
information during the sophomore year, during the period in the fall in which
students are preparing to register for spring.



Several weeks before the scheduled interview, it is recommended that students
meet with their advisors to discuss the process and to prepare for the interview.
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The Admissions Review Committee utilizes the “12 Competencies Used to
Decide Entry into the UWS Social Work Program” found in section III-A of this
disk to guide discussion and decision-making about admission to the Program.



When possible, the committee includes all members of the faculty. During the
summer the Admissions Committee usually consists of two social work faculty
members. Upon occasion, it may include on social work faculty member and
another faculty who teaches a course required for the social work major or a
member of the Community Advisory Committee.

The Social Work Program admission procedures
will not discriminate on the basis of race, color, class,
religion, ethnicity, national origin, creed, disability,
gender, sex, family structure, marital status, political
orientation, sexual orientation, or age.
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Admission and Continuation Procedures
for the UWS Social Work Program
Before entering the junior year methods sequence, SO W 340, Methods of Social Work
Practice I, SO W 341, Methods of Social Work Practice II, SO W 365, Methods of Social
Work Practice III, and SO W 366, Methods of Social Work Practice IV, the student must:



Have attained a 2.3 overall Grade Point Average;
Have completed Introduction to Social Work (SO W 121), earning a grade of “C”
or better.

Exceptions to completion of SW 121 may be made on a case-by-case basis in order to
facilitate timely graduation.




Specifically persons transferring into the major from another campus or from
another UWS major in the junior or senior year may receive this exception.
Such students may be allowed to start the fall junior methods sequence, while
concurrently taking SO W 121.
However, they must complete SO W 121 acceptably to be allowed to proceed on
any further into the methods sequence.

The sequential steps for entrance into and continuation in the Social Work Program are
as follows:
Steps 1:

The student consults with a social work academic advisor and the
Program Coordinator about what the admissions process entails. He/she
receives entrance materials and information about the Program and its
requirements and makes an appointment for an admissions interview.

Step 2:

Several days before the scheduled interview, the student submits the
application form used to enter the Social Work Program and an
autobiographical essay to the Program Coordinator.

Step 3:

Faculty interview the student and review the application materials
which include:





The student’s application to the Program
The student’s grade point average
The autobiographical essay
Two references
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Pertinent information from the entrance interview
Receiving fewer than five expressions of concern for the
Admissions Review Committee during the interview process. If a
prospective student receives five or more concerns, she/he may be
asked to reapply at a later date.
(Note: These concerns are based on the 12 Admission
Competencies , Section III-A which are based upon the NASW
Code of Ethics.)

Step 4:

A student who is approved by the Admission Review Committee receives
a letter granting admission to the Social Work Program. The letter will
make clear that continuation in good standing in the program is
contingent upon the following:

Earning a grade of “C” or better in all subsequent required social
work major courses.

Retaking any course required for the social work major in which a
grade below “C” was received.

Maintaining a grade point average of 2.3 overall from the end of the
sophomore year through graduation.

Achieving a grade point average of at least 2.5 in the courses
required for the major by the end of the junior year and
maintaining it through graduation.

Continued demonstration of suitability and capacity to enter the
profession of social work as expressed in the Admission,
Continuation and Dismissal Policies of the Social Work Program,
which have been based on the NASW Code of Ethics.
Students not admitted to the program are also informed by letter. The
letter makes clear that the student has the privilege of appeal. (Please refer
to the “Grievance/Appeal Procedure” for the Social Work Program which
is on this disk.)

Step 5:

During the junior year preparation for field process, if there are concerns
about the student continuing on into the field internship, the academic
advisor, and/or Field Program Coordinator express the concerns directly
to the student and make a decision regarding the continuation at that
time.
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Students not continued in the program will be informed by letter. The
letter will make clear that the student has the privilege to appeal.
Step 6:

To enter Field Instruction I (SO W 422) the students must have senior
standing, must have an overall GPA of 2.3 and a major GPA of 2.5, and
must have completed and been graded for all of the junior year methods
sequence. They must also have completed all SO W 420: Preparation for Field
activities and meet professional expectations for admission to field as stated in
the UWS Social Work Field Manual.
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Transfer Student Policies
Transfer students are expected to seek advisement within the Program at or before the
first time they register. At this time, they will receive academic advisement, will
develop an academic plan, and will be furnished with a copy of the Student Handbook.
Transfer students will be notified by program faculty about the admissions process and
about when the interviews are to be held when they are receiving initial advisement.
Transfer students follow the same application process as other students, completing the
application materials and entrance interview. Their applications are considered by the
Admissions Review Committee which follows its usual procedures, including the
sending of a letter regarding its decision. A transfer student must meet all the same
admission continuation standards as non-transfer social work majors, except where noted
above in the admissions policy. Procedures for grievance/appeal and continuation in the
Program are the same for transfer students as for others.
When a transfer student requests that a requirement for the social work major be met by
transfer credit, the request may be granted if the course content is identical and if the
grade for the course is computed as part of the grade point average requirements for the
major in social work. The following limitations apply:


When transferring in the equivalent to the introductory course, SO W 121, Introduction
to Social Work, the transfer course must have been taught by an MSW OR must be
accompanied by documentation that essential content about generalist social work
practice, the history of social welfare, and the development of social work as a
profession has been incorporated into the course. Both equivalent student learning outcomes
and the expectation of successful completion of a 30 hour service learning experience must also be
present in such a transfer course.



Methods and practicum (internship) courses above the “300” level must be taken at
U.W.S. (SO W 340, Methods of Social Work Practice I, SO W 341, Methods of Social
Work Practice II, SO W 365, Methods of Social Work Practice III, SO W 366, Methods of
Social Work Practice IV, SO W 420, Preparation for Field, SO W 422, Field Instruction I,
SO W 423, Field Seminar I, SO W 427, Field instruction II, SO W 428, Field Seminar II)



Other core social work courses above the “300” level which are transferred in must be
taught by an MSW graduate of an accredited social work program AND be
accompanied by documentation that essential and equivalent content and student learning
expectations/outcomes were incorporated into the transfer course.

Determination about a qualifying transfer course is made by the Social Work Program
Coordinator in consultation with the Social Work faculty.
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Reapplication to the Social Work Program


A student who is denied admission into the Social Work Program may
reapply to the program during the next available regular interview time
(typically the subsequent spring semester).



A student who is dismissed from the program for academic reasons may
reapply during the first available regular interview period after s/he has
achieved the appropriate grade point average (GPA).



A student who has been dismissed for non-academic reasons is directed
toward the “Grievance /Appeal Procedures”, which also appear in this
Student Handbook.

The reapplication process shall include:


The student will re-file an application with the Program Coordinator
along with a revised written essay which explains the steps the student
has taken to address the concerns that were operating in the earlier denial
or dismissal for academic reasons.



The Coordinator will work with the student to see that s/he is then
scheduled for a second entrance interview with the Admissions Review
Committee.



The Committee will meet with the student, consider the materials
submitted, and follow its usual procedures, including the sending of a
letter regarding its decision.

Reapplying students must have at least junior standing (completion of a
minimum of 60 credits), a “C” or better in all required social work courses1, and
have an overall grade point average of at least 2.3. Reapplying students who are
seniors (completion of 90 credits or more) must also have achieved a grade point
average of 2.5 in courses required for the major.
A student must be readmitted to the program with full standing before any plan
for field instruction is made. Procedures for grievance, appeal, and continuation
in good standing are the same for reapplying students as for others.
“Required social work courses” are listed in the UWS catalog in the description of the Social Work
curriculum and include classes not labeled “SO W” but which are required as part of the overall major .
1
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Continuation in the Social Work Program
Continuation in good standing in the program is contingent upon the following:


Earning a grade of “C” or better or a pass (P) in all “required”1 social work
major courses;



Retaking any required social work major course in which a grade below
“C” or pass (P) was received. Methods courses may be repeated only once.
Methods courses are SO W 340, 341, 365 and 366. A student who fails a
second field placement will be dismissed from the program.



Maintaining an overall grade point average of 2.3 from the end of the
sophomore year through graduation;



Maintaining a grade point within major courses of 2.5 from by the end of
the junior year through graduation;



Continuing to demonstrate suitability and capacity for the profession of
social work as expressed in the “Admission Competencies”, “Students’
Rights and Responsibilities Statement”, and the “Procedure for
Dismissal”.

1

“Required social work courses” are listed in the UWS catalog in the description of the Social Work
curriculum and include classes not labeled “SO W” but which are required as part of the overall major .
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Procedures for Dismissal from the Social Work Program
It is usual and expected that the social work students will make satisfactory progress
toward meeting the requirements for graduation. Sometimes, however, situations arise
which necessitate ending a student’s involvement with the Program. Occasionally, in
response to the on-going process of self-examination required of all students in the
major, a student makes a decision to “self-select” out of the major. However, on the
other occasions, the Social Work Program may act to dismiss a student from the
Program.
The following may constitute the grounds for dismissal for the Program:


Failure to pass a required social work course with a “C” or pass (P):

To remain in the Program, a student must retake any social work major course in which
a grade below “C” is received and any other required course in which a grade below
“C” or “P” is received.

Methods courses may only be taken twice. In addition, any student who fails a
second attempt at a given field placement agency while enrolled in the internship
process will be dismissed from the program.
 If the second time through a methods course, the student does not make a “C” or
better, a third time option is not available. Methods courses are SO W 340, 341,
365, and 366.
 If while in a second field placement agency, the student’s supervisor and/or field
liaison act(s) to terminate the placement, based on unethical or other
professionally questionable behavior on the part of the student, a third
placement option will NOT be made available to the student. This will result in
dismissal from the Program.



Failure to maintain the expected overall 2.3 GPA requirement:

Student academic performance is reviewed by the academic advisor and/or the
Program Coordinator following the grading period for each semester. If a student falls
below the expected overall GPA of 2.3, he/she will be notified by letter that he/he has a
one semester “grace” period in which h/she is expected to achieve the correct GPA.
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If he/she has been unable to do so by the end of this “grace” semester, the student will
be dismissed from the major until such times as s/he has been able to produce the
appropriate overall GPA. This means that s/he may not continue on in the methods,
human behavior, or field practicum sequences (SO W 340, 341, 365, 366, 344, 345, 422,
423, 427, and 428) until the appropriate GPA is attained and the student has been
reinstated.
At that time, the student may reapply to the major following the readmission procedure
outlined previously in this handbook.


Failure to maintain the expected 2.5 in-major GPA requirement by the end of the junior
year:

If a student falls below the expected 2.5 in-major GPA requirement at the end of the
junior year grading period (at the point of time at which the student has completed SO
W 365 and 366, Methods III and IV and SW 345: HBSE II), she or he will not be allowed
to continue on into field practicum.
A student whose standing is in doubt will receive a verbal warning from his/her
academic advisor and/or the Field Coordinator and/or the Program Coordinator at the
time of application to field. If by the end of the semester, the student has not achieved
the appropriate in-major GPA, she/he will receive a letter from the Program
Coordinator advising him/her that he/she may not continue on in the core courses of the
major until the appropriate in-major GPA is achieved; he or she may reapply to the major
once the appropriate in-major GPA has been realized, following the procedures outlined in this
handbook.


Conduct which violates the social work profession’s current code of ethics (the NASW
Code of Ethics):

This conduct which may include, but is not limited to:
o Academic misconduct like plagiarism, cheating; this policy is spelled out
very clearly in the “Academic Misconduct Statement”;
o Stealing;
o Professional misrepresentation of one’s own conduct, of client data, or of
one’s professional qualifications-education-experience-affiliation;
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o Engaging in social work practice (real or simulated, in a course or in an
internship) while impaired (for example, under the influence of drugs,
alcohol, or other chemicals; see the “Student Assistance Policy” for further
clarifications);
o Breaching professional confidentiality;
o Sexual harassment of clients, other students, colleagues or supervisors;
o Engaging in consensual relationship where conflict of interest or abuse of
power differential is present;
o Exploiting professional relationships for personal gain;
o Engaging in any form of discrimination on the basis of race, ethnicity,
family structure, marital status, sex, color, gender, political orientation,
sexual orientation, class, age, religion, national origin, and disability;
o Conviction in relation to criminal activity while enrolled as a student at
UWS.
This policy is meant to be used in conjunction with the “Social Work Program
Academic Misconduct Policy”, and the “Student Assistance Policy”, which were
established by the Social Work Student Advisory Committee. It by no means excludes
or over-rules any student behavior and codes established by UWS and discussed in the
UWS Student Handbook. Students may appeal dismissal policy actions taken using the
grievance procedures outlined in this handbook.
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Social Work Program Academic Misconduct Policy
Introduction
The following policy and procedures have been developed by the Social Work Student
Advisory Committee at the request of students enrolled in the Social Work Program.
The intent of the policy is to define what academic misconduct is and its possible
consequences. To support this policy, the Social Work Program faculty includes this
academic misconduct statement into all syllabi.
Definition
“Academic misconduct’ means an act described in UWS/14.03 in the University of
Wisconsin Student Handbook. These include but are not limited to:
1. Misrepresenting one’s work
2. Fabricating research data
3. Cheating on an exam
4. Plagiarizing
Policy Statement
Resolution of incidents involving academic misconduct will be pursued by students and social
work faculty whenever each incident occurs.
Philosophy and Rationale
Social work is a profession that requires its practitioners to be responsible, competent,
and ethical. When academic misconduct occurs, it is not simply a personal issue; it is a
programmatic and professional concern as well.
Firstly, academic misconduct implies that the person is not knowledgeable enough to be
adequately prepared for professional practice. This potentially can put a future client at
risk. Secondly, by engaging in this activity, the future social work professional is
demonstrating that he or she has not properly integrated an adequate ethical base for
social work practice. The student’s integrity is in question. Again, it is disservice to the
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student, future clients, and future colleagues. Finally, this behavior adversely affects the
morale of the class/classes in which it occurs. This behavior may put fellow classmates
who observe this behavior into a terrible dilemma of what to do.
Because of the vulnerability of future clients, students felt that a separate social work
statement was necessary. It is the hope of the Student Advisory Committee that
students engaging in academic misconduct can be encouraged to take responsibility for
their behavior. It was our feeling as a committee, that a student who responds to this
difficult situation in a mature and honest way will have the positive conduct considered
in the process.
Procedures
When a fellow student observes possible academic misconduct, several options are
open to him or her:
1.

He or she may confront the student privately

2.

He or she may bring it to the attention of the teacher and then follow through on
other procedures

3.

He or she may live with the natural consequences of allowing academic
misconduct to go un-confronted.

If option two (2) is followed:
1.

The student making such report will be expected to have a meeting with both the
teacher and the person/persons observed in order to discuss what occurred.

2.

This meeting will be followed up by the teacher and the student observed.

3.

The teacher will then follow the student academic disciplinary procedure as
outlined in the UWS Student Handbook.

If the teacher observes possible academic misconduct, he or she will follow the student
academic disciplinary procedures outlined in the UWS Student Handbook.
Passed by the Student Advisory Committee 3-2-94
Revised by SAC 4-8-03
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Appendix I: Non-academic policies regarding dismissal
Procedures for Dismissal from the Social Work Program
From the UWS Social Work Student Handbook
Students are required to make appropriate academic progress, which is discussed in the UWS
Social Work Student Handbook. Of particular relevance to the field internship is the policy related to the
code of ethics and student conduct (below).
Conduct which violates the social work profession’s current code of ethics (the NASW Code of Ethics):
This conduct which may include, but is not limited to:
 Academic misconduct like plagiarism, cheating; this policy is spelled out very clearly in the
“Academic Misconduct Statement”;
 Stealing;
 Professional misrepresentation of one’s own conduct, of client data, or of one’s professional
qualifications‐education‐experience‐affiliation;
 Engaging in social work practice (real or simulated, in a course or in an internship) while
impaired (For example, under the influence of drugs, alcohol, or other chemicals; see the
“Student Assistance Policy” for further clarifications);
 Breaching professional confidentiality;
 Sexual harassment of clients, other students, colleagues or supervisors;
 Engaging in consensual relationship where conflict of interest or abuse of power differential
is present;
 Exploiting professional relationships for personal gain;
 Engaging in any form of discrimination on the basis of race, ethnicity, family structure,
marital status, sex, color, gender, political orientation, sexual orientation, class, age, religion,
national origin, and disability;
 Conviction in relation to criminal activity while enrolled as a student at UWS.
This policy is meant to be used in conjunction with the “Social Work Program Academic Misconduct
Policy”, and the “Student Assistance Policy”, which were established by the Social Work Student
Advisory Committee. It by no means excludes or over‐rules any student behavior and codes
established by UWS and discussed in the UWS Student Handbook. Students may appeal dismissal
policy actions taken using the grievance procedures outlined in this handbook.
UWS Social Work Program Student Assistance Policy
Policy Statement:
The UWS Social Work Program wishes to adopt a stance that is supportive of its students as future
professional practitioners. As future social workers it is crucial that one develop a balance between
meeting professional responsibilities and good self‐ care. When personal problems, like illness, family
crises, death, alcohol abuse, and other mental health issues, are seen as impeding that student’s
performance, the UWS social work faculty will take a pro‐active and supportive stance in assisting the
student toward a more balanced program of self‐ care.
This policy is directly concerned with the National Association of Social Work Code of Ethics Standards
4.05 (a) and 4.05 (b) (below).
4.05 Impairment
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(a) Social workers should not allow their own personal problems, psychosocial distress, legal
problems, substance abuse, or mental health difficulties to interfere with their professional
judgment and performance or to jeopardize the best interests of people for whom they have a
professional responsibility.
(b) Social workers whose personal problems, psychosocial distress, legal problems, substance
abuse, or mental health difficulties interfere with their professional judgment and performance
should immediately seek consultation and take appropriate remedial action by seeking
professional help, making adjustments in workload, terminating practice, or taking any other
steps necessary to protect clients and others.

Procedures:
With different presenting issues, different procedural steps may be followed. The social work faculty may
choose to respond with the following options:
1. Make a referral to an on‐ or off‐campus counselor.
2. Make a call to Student Life Services to assist the student in making arrangements regarding
course work, if the issue requires the student to absent him or herself from campus for a period of
time.
3. Encourage individual students to think through what it is that he or she wishes to do and then ask
each to request in writing what assistance he or she wishes from social work faculty regarding
incompletes, extensions of due deadlines, and make up work.
4. When a student class, an advisement appointment, or a service learning agency or internship is
visibly impaired (see below), the instructor will ask the student to seek out self‐care options. The
student will be asked to leave the academic site and to schedule a time, prior to returning to the
academic site, when he/she may meet with program faculty to address and follow‐up concerns.
Visible impairment can be considered as, but not limited to:


Being under the influence of alcohol or other chemicals (slurred speech, motor
impairment, stumbling, odor of alcohol or other drugs);



Extreme aggressiveness (such as yelling, swearing, hitting, or other forms of verbal
and physical aggressiveness) towards classmates, faculty, or other campus members
and/or community members participating in academic setting (such as service
learning and/or internship sites).



Extreme emotionality in the classroom, internship, or other academic settings (such
as crying in class or extreme anger resulting in aggression).



Inability to deal with workload requirements in coursework or internship (such as
regular absence from class, submitting assignments late or not at all on a regular
basis, or low-performing grades).

5. If faculty has reason to believe that a student may be a danger to him or herself and/or to others
students, the student will be referred to the Student Life Behavioral Assessment Team for
assessment and follow‐up.
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On occasion, a student openly acknowledges
•

a currently active mental health or chemical health impairment to an instructor or advisor OR

•

a recent (within the past year) relapse relating to a mental health or chemical health impairment to
an instructor or advisor.

In cases where visible impairment is evident, but there are not related chemical health impairments, the
student will be asked to meet with their advisor and the Social Work Program Coordinator to determine
appropriate steps to address the behaviors.
With impairment as evidenced, the student may be required to receive an assessment from a qualified
professional which will help identify next steps.
In some cases, the Social Work Program Faculty may need to determine the appropriate length of time for
a student to delay entrance into the field internship, but that time period will be no less than one semester
after the behaviors occurred. In this case, the student will be notified in writing that she/he must follow
up a self-care plan and document a period of stability as determined by the Social Work Program Faculty.
Specifically in situations involving chemical use, the student must document a period of no less than one
academic year of stability (two full semesters) and/or sobriety in relation to the issue of concern before
she/he will be allowed to proceed into a field placement internship. If the student is currently in a field
placement, that placement will be terminated. A second placement will be arranged only after the student
has documented the year of stability.
Please note: An internship or job in chemical dependency agency/AODA may require additional
documentation of sobriety.
Special note: If a student receives a DUI or gross misdemeanor or higher conviction, while in the
social work program, the situation will be evaluated and may be referred to the Dean of Students for
review. Please refer to Section III-j regarding background checks and the impact a charge or
conviction may have on professional choices.
All information relating to any student’s impairment will be treated confidentially by the student
faculty/advisors but can be shared within the Social Work Program Faculty.
Passed by faculty 3/96.
Passed by SAC 3/96.
Reviewed and revised by faculty 5/04.
Reviewed and revised by SAC 4/04.
Revised by SAC 12/12.
Passed by faculty 1/31/13.

Outside Survey Policy
From time to time, members of the SO W faculty are contacted and asked to distribute
outside (off-campus) surveys to students for the purpose of field testing an instrument
or for data gathering.
It is the policy of the SW program that faculty may use their judgment when deciding
what outside surveys to bring forward to students and what to reject.
However, ethical considerations will be addressed.


The students will always be given the option not to take the survey (voluntary
participation).



Further, they will be given sufficient time and information to make informed
choices, such as who wrote the survey, what the variables and outcomes are, and
other pertinent information, to the extent that it does not violate the survey
administration or damage the validity of the instrument (informed consent).



Finally, in administering such surveys, students will be given privacy to respond
and will be able to put their responses into a sealed envelope which will be
directly returned to the survey investigator without faculty having access to their
responses (confidentiality).

Background Check Issue
There is no requirement by the Social Work Program or the University that a student
undergo a background check. The field agency, however, may require one as a
condition of the placement. In addition, to be certified in Wisconsin or licensed in
Minnesota, a background check will be required at the time of application. Many social
work positions require these as a condition of employment, and agencies use the results
to determine whether or not to hire someone. Students with a history of criminal offense
should be aware of this potential negative effect on their future careers.
Wisconsin
In Wisconsin there is an official website covering the caregiver check issue, located at
www.dhfs.state.wi.us/caregiver . This website explains the law, provides the forms for
the actual background check, and offers the rules and regulations governing the care
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giving check (including a list of the offenses affecting caregiver eligibility); if you want
to see if these offenses pertain to you or your situation, please start your research here.
Minnesota
In Minnesota there is an official website covering the criminal background check issue,
located at https://dps.mn.gov/divisions/bca/Pages/background-checks.aspx. This website
explains the law, provides the forms for applying for the actual criminal background
check.
As far as what offenses are covered by the criminal background check, Minnesota
Statute 148B.281 notes the following grounds as grounds for the state licensing board to
take disciplinary or other action against a license and Chapter 214 noted the following
as grounds to take corrective action against a licensee:
1) Being adjudicated by a court of competent jurisdiction, within or without this
state, as incapacitated, mentally incompetent or mentally ill, chemically
dependent, mentally ill and dangerous to the public or a psychopathic
personality.
2) Being convicted, including a finding or a verdict of guilt, whether or not the
adjudication of guilt is withheld or not entered, an admission of guilt or a no
contest plea, of a crime against a minor.
3) Being convicted, including a finding or verdict of guilt, whether or not the
adjudication of guilt is withheld or not entered, an admission of guilt, or a no
contest plea of a felony, gross misdemeanor, or misdemeanor reasonably related
to the practice of social work, as evidenced by a certified copy of the conviction.
These kinds of offenses, when turned up by a criminal background check, can stop one
from acquiring a social work credential (license) in the first place. In both states,
without the proper credentials, a social worker cannot engage in practice with
vulnerable adults or children or use the title “social worker”.
Appeal
Both states do offer convicted persons, who can document positive and successful
rehabilitation of some duration, an appeal process to establish the proper social work
credential. For example, former UWS students have told the program that in
Minnesota, when one applies for a background check, s/he is notified directly when
there is a problematic legal history. The person is then given an opportunity to appeal
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the results unearthed in the background check. These background check results are not
shared with any other party until the appeal either clears or is rejected.
A number of UWS graduates have now successfully completed an appeal like this.
Other social work programs also report students who have gone on to practice
successfully with full credentials after completing similar processes.
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Grievance–Appeal Procedures for the Social Work Program
Students who feel that they have been discriminated against in any aspect whatever of
program organization or implementation on the basis of race, color, creed, ethnic or
national origin, class, religion, disability, sex, age, marital status, political orientation,
gender, family structure, sexual orientation, or arrest or conviction record may consult
with the Director of Affirmative Action and/or the Title IV Coordinator at UWS.
Students having a grievance about a particular course, instructor, or policy in the Social
Work Program may grieve using the Department of Human Behavior, Justice and
Diversity grievance procedures outlined below.

Department of Human Behavior, Justice and Diversity
Grievance Policies and Procedures
Introduction
The Department of Human Behavior, Justice and Diversity has numerous policies
governing personnel rules and grievance procedures. In this section of the Social Work
Student Handbook, the departmental grievance procedures for student complaints are
addressed.

Students Rights: Complaint and Appeal Procedures
Grade Appeal Process
At the University of Wisconsin-Superior, instructors are expected to evaluate students
regularly and consistently by criteria and guidelines provided to the students at the
beginning of the semester. If a student has reason to believe that a grade is incorrect, the
student may act on that concern through the following process.
A student may seek to appeal the grade based on one or more of the following factors:




An error was made in grade computation;
The grade was based on factors contrary to those stated in the course syllabus;
The grade involved some breach of federal or state constitutional protections,
federal laws, Regents' Rules; or UW-Superior policies.
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Student Appeal Process
1. Student should present rationale for changing the grade to the instructor.
This consultation shall take place no later than the fourth week of the
following semester.
2. If the results are not satisfactory and the student wishes to continue the
appeal process, the student shall make an appointment and talk with the
department chair explaining the grade concern.
3. The department chair can offer to facilitate a meeting between the student
and the instructor.
4. If the results are not satisfactory and the student wishes to continue the
appeal process, the student has the right to contact the provost and submit
a written request for review of the contested grade.
5. The provost can appoint an individual or group to review the student grade
concern and report back to the provost.
6. The provost, after hearing the results of the report in No. 5, can suggest
an instructor change a grade or that no action be taken to change a
grade. The provost as chief academic officer has the final determination
in establishing cause.
The instructor is the only person who can change a grade (unless the
instructor is no longer on campus and/or available to make a grade change.) If
there is cause to request a grade change and the instructor declines to make
the change, the provost has the right to submit a written description of the
complaint to be inserted into the instructor's personnel file. Likewise, the
instructor can submit a letter of explanation regarding the grade.
If the provost determines that there is no cause to request a change in grade,
the matter is closed with no record in the instructor's personnel file.
7. The provost will convey the findings and actions to the student, the
instructor, and the department chair.
Source:
http://www.uwsuper.edu/registrar/policies/undergraduate/index.cfm
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Academic Non-Grade Complaints


A student may initiate and resolve academic complaints regarding faculty and
staff behavior, which appear to violate his or her right to a quality education.



Examples of such complaints may include, but not be limited to, the following:
misses class too frequently, often late for class or doesn’t get exams/papers back
in a timely fashion.



The student may also communicate academic non-grade complaints on
instructor/course evaluations, distributed in the class. However, the studentinitiated complaint procedure should be differentiated from the course
evaluation procedure. With the former, the student can initiate a complaint at
any time during the semester and can expect immediate action to be taken on the
complaint.



The student should follow these steps when pursuing an academic non-grade
complaint.
1)

Whenever possible, the student should be encouraged first to resolve the
academic non-grade issue in face-to-face interaction with the instructor of
concern.

2)

If the matter cannot be resolved with this kind of interaction or if the
student does not feel free to take such action independently, then the
student-initiated complaint should be communicated either orally or in
writing to the program coordinator to which the instructor of concern is
assigned.

3)

If the program coordinator is the instructor against whom the complaint is
to be made, the student should lodge the complaint with the department
chair.

4)

If the department chair is the instructor against whom the complaint is to
be made, the student should initiate the complaint procedure with the
Provost.

5)

The program coordinator, department chair, or Provost will then confer
with the faculty member in question in an attempt to resolve the issue.
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Non-Academic Complaints


Students may initiate and resolve complaints against a faculty or staff member
that involves behavior not directly related to academic delivery.



Such complaints may include, but not be limited to, the following: uses offensive
language (swear words/phrases) in class, is sexist, is insulting or rude (demeans
intelligence, etc.), comes to class chemically impaired, or invades personal space,
propositions a student, etc. (sexual harassment issues).



The student should follow these steps when pursuing a non-academic complaint:
1)

Unless the instructor of concern is the program coordinator, the student
will first meet with the program coordinator of the program to which the
instructor of concern is assigned.

2)

The program coordinator will consult with the student and advise him or
her of any further action that may be appropriate, depending upon the
nature of the complaint.

3)

The student and/or program coordinator may approach the department
chair or the Provost, if the department chair is the instructor of concern,
for additional consultation about how to address this concern.
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UWS Social Work Program Policy for re-admittance to the Social Work
Program after a delay in coursework
Students may choose to withdraw or delay social work coursework once admitted to the major due to
personal, financial or other reasons. Actions students may take include:
1. Withdrawing from UWS, either for the semester or for the academic year.
2. Delaying continuation in So W 340, 341, 344 (taken concurrently), or So W 345, 365 and 366
(taken concurrently).
3. Delaying the internship (So W 422, 423, 427 and 428).
If a student chooses to withdraw or delay, and returns to complete required Social Work coursework
within four years, they will not need to reapply for admittance to the Social Work Program. If the student
does not return to continue required social work coursework within the four years, they will need to
reapply for admittance to the Social Work Program (as per the Social Work Admissions Policies).
Policy for enrollment in So W 422, 423, 427 and 428 (Social Work Field Internship) after a delay in
coursework
Students may choose to withdraw or delay their enrollment in So W 422, 423, 427 and 428 (Social Work
Field Internship) after completing the required prerequisite courses. If a student chooses to delay
enrollment in the Field Internship beyond seven years, the student will be required to retake the required
prerequisite courses, So W 340, 341, 344 (taken concurrently), or So W 345, 365 and 366 (taken
concurrently).
Approved December 5, 2012 by the Social Work Program Faculty

University of Wisconsin Superior Social Work Program
Cover Sheet for Admissions Packet
(Please type or print.)
Name_____________________________________________Phone______________________
Local Address_________________________________________________________________
Home Address________________________________________________________________
Home Phone_____________________

Advisor__________________________________

Date you expect to graduate: ______________________________ Current G.P.A. _______
Employment Experience:

Volunteer Experience:

Signature

Date

Revised January 2014

UWS Social Work Program Outline for Biographical Essay
Directions
Read this outline over. Think about it and then select what you think is important for the Admission
Review Committee to know about you as you enter the major. Write a three to five page double
spaced and typewritten (word-processed) essay.
Submit your essay to the Social Work Program Coordinator one week before your scheduled interview.
(For example, if your interview is set for Monday, you will need to submit your packet of materials
(cover sheet, essay and references) by 5 p.m. the previous Monday.)
YOUR BIOGRAPHICAL ESSAY
If you continue with your present plan to become a social worker, you will be striving to improve the
social functioning of people. As part of your work, you will have the opportunity to take social histories.
Social history taking is a dynamic process for “getting to know the person” and assessing ability to cope.
To help you gain experience in taking such histories – and to develop better understanding of yourself –
you are requested to write a social history about yourself in narrative form. This will give you the
freedom to arrange the material in any manner you wish.
Please include a description and evaluation of your present situation in historical perspective,
addressing yourself to both your present situation and your life story. The following topics are to be
integrated into your narrative.
Remember, that you do not have to disclose extremely personal information unless you feel
absolutely comfortable doing go. Neither does this have to be of epic length.
PHYSICAL FUNCTIONING AND MENTAL HEALTH
Evaluate your physical health and its impact on you as a person. How do you deal with emotional
experiences at present? In your lifetime, how have you or do you cope with emotional experiences, such
as fear, anger, and sadness?
LEARNING AND FORMAL EDUCATION
Describe your experience with college. What are your strengths and challenges in relation to academic
work? What helps you learn best?
FAMILY AND ENVIROMENTAL CONTEXT
Describe your growing-up process and significant events in your life. Discuss your family of origin
including information on: a) composition (parents, siblings, birth order); b) ethnic identity; c) sociocultural background; d) reaction to stress and communication styles. What has been or is your role in
your family of origin?
How have you interacted with kin, friends, neighbors, and work mates? Are there some organizations
and institutions which have had a major impact on your life?
YOUR MOTIVATION FOR MAJORING IN SOCIAL WORK
The core values of the social work profession are: service to the community, social justice, dignity and
worth of the person, the importance of human relationships, integrity and competence. Please review
each of these values carefully at http://www.socialworkers.org/pubs/code/code.asp. How do your

UWS Social Work Program Outline for Biographical Essay
personal values compare to these professional values? How do these professional values impact your
motivation for a career in social work?
WHAT THINGS ABOUT YOURSELF ARE ESPECIALLY RELEVANT TO YOUR CAREER CHOICE?
Summarize how your life history impacts on your current functioning as a student planning to enter
social work. How might these past experiences influence your philosophy of what constitutes “good”
social work practice?
In reviewing your autobiographical essay, the social work faculty members are looking for clarity of
thought and expression. They will assess your ability to communicate in writing and use proper rules of
English. You should be specific and direct as you write your study.

Revised and approved by the Social Work Program, January 2014

UNIVERSITY OF WISCONSIN - SUPERIOR
Reference for Admissions to the Social Work Program
Please note: The Social Work Program reserves the right to contact
the reference for clarification of information included in this form.
Name of Student: ___________________________________________________________________________________
Name of Reference Person: _______________________________________Signature:____________________________
Contact info (phone and email): _______________________________________________________________________
Agency or Organization: _____________________________________________________________________________
Relationship to Student: ______________________How long have you known the Student? _____________________
The Social Work Program reviews application materials using professional competencies required for effective social
work practice. Your feedback is important.
Please rate the student’s abilities on each of the following professional competencies, according to the scale below.
1 – The student consistently demonstrates this competency.
2 – The student demonstrates this competency inconsistently and needs development.
3 – The student does not demonstrate this competency and will need significant development.
4 – I am unable to assess this competency.
The student demonstrates the ability to:
1. Relate to people with warmth and empathy, and communicates feelings
appropriately.

1

2

3

4

2. Be open to change in him/herself and others.

1

2

3

4

3. Recognize the worth and dignity of all human beings.

1

2

3

4

4. Appreciate the value of human diversity, including economic, social, cultural,
ethnic backgrounds and sexual orientations.

1

2

3

4

5. Demonstrates self-confidence and initiative in working with people.

1

2

3

4

6. Accept constructive criticism from colleagues and supervisors.

1

2

3

4

7. Identify personal strengths and areas of development for a career in working
with people.

1

2

3

4

8. Express thoughts with clarity in written and verbal form.

1

2

3

4

9. Discipline him/herself as demonstrated by:


The consistent completion of assignments or work requirements within the
specified timeframe.

1

2

3

4



Attendance in class or at work and punctuality.

1

2

3

4



The ability to work with others to complete a task or assignment.

1

2

3

4

Do you have comments regarding any of the above competencies?

Do you have additional comments regarding the student’s strengths and areas of development?

UNIVERSITY OF WISCONSIN - SUPERIOR
Reference for Admissions to the Social Work Program
Do you recommend this student be admitted to the Social Work Program? Why or why not?

