Best Practices for Your

PHYSICALLY DISTANCED
PROGRAMMING
Meetings and campus events are held in-person with minimal crowds and following guidelines
outlined by UW-Superior.

Pre-Planning
Outdoor events are encouraged as these allow for more flexibility, although appropriate physical
distancing between participants should still be maintained (6 ft).
Offer separate entry and exit points, if possible.
For activities that utilize equipment and supplies, ensure adequate supplies to minimize sharing.

Be Safe & Well
Greet people with a wave or nod instead of a handshake or high-five.
Remind participants to wear a face mask/covering and maintain physical distance of at least 6 feet
from others.
Advise participants prior to the event that they should NOT attend if they have symptoms of, a
positive test for, or were recently exposed (within 14 days) to COVID-19.
Encourage participants to self-report using the UW-Superior online form if they come down with
symptoms of COVID-19, a positive test for COVID-19, or were exposed to someone with COVID-19.

Pre-Event & Day of Measures
Have participants register ahead of time for planning purposes and attendance limits.
Send a reminder the day prior or day of including an option to cancel.
Include a waiting list in case of cancellations.
Include information for students on accessing accommodations through DSS
(UWS students needing reasonable accommodations to participate should contact DSS
at disability@uwsuper.edu or 715-394-8188 (V), 1-800-947-3529 (MRS/TTY).
Utilize online payment options if the purchase of a ticket is required.
Provide instructions and expectations to participants beforehand (what entrance to
use, face masks/coverings, physical distancing, etc.).
Remind participants of hygiene best practices through signage, email, and social media.
Encourage participants to bring and use their own equipment (ex – yoga mats, markers).
Limit sharing of supplies and equipment; clean and disinfect between and after use by participants
(ex - wipe down microphones after each use; use microphone covers).
Use microphones for speakers/presenters since masks may muffle sound.
If serving food, use individually wrapped items. Place hand sanitizers in front of any food or
beverage stations.
Ensure hand sanitizer is available upon entering the event.
If not using tables/chairs, mark floors to guide appropriate spacing for participants.

